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STUDENT RIGHTS AND RESPONSIBILITIES 

 
The University of Louisiana Monroe Kitty DeGree School of Nursing Student Handbook is 
published to acquaint the students with the Kitty DeGree School of Nursing and its policies. 
Students are expected to become familiar with the policies stated in the Kitty DeGree School of 
Nursing Student Handbook as well as policies in the University of Louisiana Monroe 
Undergraduate Catalog and the University of Louisiana Monroe Student Handbook. Students 
will be held responsible for all of the information printed in these publications. 

 
Students will be notified of any changes and/or amendments to the Kitty DeGree School of 
Nursing Student Handbook. Dissemination of revisions will be via class announcements, online 
announcements, and/or typed notices on designated Kitty DeGree School of Nursing bulletin 
boards. 

 
The Kitty DeGree School of Nursing supports the University's position of non-discrimination as 
stated in the University of Louisiana Monroe Undergraduate Catalog. 

 
The Kitty DeGree School of Nursing faculty, along with the Louisiana Association of Student 
Nurses (LASN), adopted and supports the ANA Code for Professional Nurses. 

 
CODE FOR NURSES  
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AMERICAN NURSES ASSOCIATION 
CODE OF ETHICS FOR NURSES 

 
1. The nurse practices with compassion and respect for the inherent dignity, worth, and unique 

attributes of every person. 
 

2. The nurse's primary commitment is to the patient, whether an individual, family, group, 
community, or population. 

 
3. The nurse promotes, advocates for, and protects the rights, health, and safety of the patient. 

 
4. The nurse has authority, accountability, and responsibility for nursing practice; makes 

decisions; and takes action consistent with the obligation to promote health and to provide 
optimal care. 

 
5. The nurse owes the same duties to self as to others, including the responsibility to promote 

health and safety, preserve wholeness of character and integrity, maintain competence, and 
continue personal and professional growth. 

 
6. The nurse, through individual and collective effort, establishes, maintains, and improves the 

ethical environment of the work setting and conditions of employment that are conducive to 
safe, quality health care. 

 
7. The nurse, in all roles and settings, advances the profession through research and scholarly 

inquiry, professional standards development, and the generation of both nursing and health 
policy. 

 
8.     
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HISTORY OF THE SCHOOL OF NURSING 
 

In response to the community needs for increased health services, the Louisiana State Board of 
Education authorized Northeast Louisiana State College to establish a Nursing Program in 
February, 1960. The program was inaugurated in the Fall of 1960. The Department of Nursing, 
as it was known, offered the only pr
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personnel, agencies and aggregate groups of patients to achieve high quality patient care 
outcomes and satisfaction. The advanced practice (APRN) graduate nursing student utilizes 
advanced clinical skills of physical assessment, diagnostic interpretations, and diagnosis to 
develop clinical management plans for patients with acute and chronic physical and mental 
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ACCREDITATION STATUS 
 

The Bachelor of Science in Nursing (BSN) degree at the University of Louisiana Monroe is 
accredited by the Commission on Collegiate Nursing Education, 655 K Street, NW, Suite 750, 
Washington, DC 20001, 202-887-6791 (http://www.ccneaccreditation.org). 

 
The Master's Degree in Nursing (MSN) degree at University of Louisiana Monroe is accredited 
by the Commission on Collegiate Nursing Education, 655 K Street, NW, Suite 750, Washington, 
DC 20001, 202-887-6791 (http://www.ccneaccreditation.org). 

 
The Louisiana State Board of Nursing (LSBN) has granted the Kitty DeGree School of Nursing 
"Full Approval." 

 
Revised 6/03, 8/13, 8/16, 6/18 
Reviewed 6/08, 7/09, 8/12; 8/13, 2/15, 6/17, 8/22, 8/24 
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CORE PERFORMANCE STANDARDS FOR ADMISSION AND PROGRESSION 
Below are listed the performance standard of the professional nursing program of the Kitty 
DeGree School of Nursing. The Kitty DeGree School of Nursing expects all applicants for 
admission to possess and be able to demonstrate the skills, attributes, and qualities set forth 

below, without unreasonable dependence on technology or intermediaries. 
Issue Standard Examples of Necessary Activities 

(Not all-inclusive) 
Critical 
Thinking/Clinical 
Judgement 

Exhibits clinical judgement by utilizing 
critical thinking ability; sufficient powers 
of intellect to acquire, assimilate, integrate, 
apply information and solve problems. 

Identify cause-effect relationships in 
clinical situations, develop and 
implement nursing care plans according 
to nursing process; respond instantly to 
emergency situations. 

Interpersonal Interpersonal abilities sufficient to interact 
professionally with individuals, families, 
and groups from a variety of social, 
emotional, cultural, and intellectual 
backgrounds. 

Establish rapport with patients/clients 
and colleagues. 

Communication Communication abilities sufficient for 
interaction with others in verbal and 
written form. 

Explain treatment, procedures, initiate 
health teaching, document and interpret 
nursing actions and patient/client 
responses. Exhibit effective 
interprofessional collaboration. Evaluate 
written 
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9. Each semester, specific persons will be assigned to assist those with special needs. 
10. EVERYONE IS REQUIRED to evacuate the building until the "ALL CLEAR" is given 

and all persons duly accounted for. 
11. A diagram of evacuation routes is in each classroom, lab, and office. 

 
Alarm: First, report the fire directly to the ULM Police Department by dialing 1-911 and giving 
all pertinent information to the operator. Alarm pulls are located at each stairway; however, your 
first responsibility is to ensure that no one is jeopardized by getting into harm's way to sound an 
alarm. 

 
Contain the fire: Isolate it as much as possible by turning off electrical appliances, lights, fans, 
etc. Push aside nearby flammable items like linens, paper rolls, etc. Exit the room and shut the 
door tightly. Your first responsibility is your safety and that of your classmates. 

 
Extinguish the fire: Fire extinguishers are located in the front and back of the Nursing 
Auditorium, in the 
Student Lounge, Nursing Office workroom and hallway, both Nursing labs, LRC, Faculty 
Lounge, Clinical Science Lab, Secretarial Office, next to each stairway door, and in each 
EAST wing of second and third floors. No one should attempt to put out a fire unless that 
person feels that the fire can be contained. In all other cases, professional firefighters must take 
the responsibility for extinguishing the fire. 

 
Remember, call University Police at 342-5350. 
All fires must be reported to University Police and the University Safety Officer. 

 
 

OTHER BUILDINGS – FOLLOW THE FIRE EMERGENCY PLANS FOR THE 
ALTERNATE BUILDINGS 

 
 Reviewed: 8/24
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not use nor disclose any patient or agency information except as permitted by the clinical 
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and procedures exist for the wellbeing of the professions, university, students, public, and 
community. 

 
The background check and drug screen testing policy, and consequences resulting from a 
positive drug screen result, are developed based upon professional best practices and codes of 
conduct, and/or licensing board requirements. Therefore, each COHS program’s procedures 
may vary. 

 
Information of concern that is revealed through background check and/or positive drug screen 
results (including pre-admission pre-clinical, random, and suspicious behavior initiated tests), 
may result in inability to begin and/or complete the professional program, inability to practice 
professionally, inability to become licensed/credentials, submission of a welfare concern to the 
Dean of Students, and/or dismissal from the program. 

 
Purpose 
For obvious health and safety concerns, students must conduct health and educational 
activities fully in control of their manual dexterity and skills, mental facilities, and judgment. 
The presence of alcohol or use of drugs, lawful or otherwise, which interferes with the 
judgment or motor coordination of nursing students poses an unacceptable risk for patients, 
colleagues, the University, and affiliating clinical agencies. Kitty DeGree School of Nursing 
recognizes its responsibility to provide a safe, efficient academic environment for students and 
cooperates with clinical agencies to provide safe and effective care of their patients during 
nursing students’ clinical experiences in their facilities. Therefore, the following policy has 
been adopted to: 

1. Prevent substance abuse and/or activities or behaviors that are prohibited by the 
University’s Substance Abuse policy. 

2. Cooperate with affiliating clinical agencies by requiring nursing students reporting to 
those agencies to consent voluntarily to allow those agencies to drug/alcohol screen 
students in accordance with their policies and to disclose any drug/alcohol screening 
results to the appropriate Kitty DeGree School of Nursing officials. 

3. Require all nursing students enrolled in clinical courses in the Kitty DeGree School of 
Nursing to submit pre-admission screening, random screening, and mandatory 
drug/alcohol screening based on reasonable suspicion of substance abuse. 

 
Definition of Terms in Policy 
Drug/alcohol Screening: specific analysis of urine, blood, breath, saliva, hair, tissue, and other 
specimens of the human body for purposes of detecting a drug or alcohol. 

1. Pre-clinical screening means that all nursing students will be screened prior to 
admission to the programs before engaging in any clinical activity or patient care. 

2. Random screening means that students will be arbitrarily selected for drug/alcohol 
screening using a random selection process. This screening can occur at any time 
during enrollment in the professional BSN or MSN programs. 
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3. Reasonable suspicion screening means that evidence exists which forms a reasonable 
bias for concluding that it is more likely than not that a student has engaged in 
substance abuse. Facts that could lead to this conclusion may include, but are not 
limited to: odor of alcohol or drugs; impaired behaviors such as slurred speech, 
decreased motor coordination, balance issues, or changes in personality or job/clinical 
performance; and unexplained accidents. 

 
Illegal drug: any drug which is not legally obtained; or a legally obtainable drug that has been 
obtained illegally; any prescribed drug not legally obtained or used for the purpose for which 
it was prescribed. Examples of illegal drugs include: stimulants, depressants, narcotics, 
hallucinogenic, cannabis substances, cocaine, heroin, methamphetamine, phencyclidine and 
‘designer drugs’ and ‘look alike drugs’. Medical marijuana and delta-8 THC are legally 
available in the state of Louisiana but are not currently authorized for use by the State Board 
of Nursing. 

Impaired: the person’s mental or physical capabilities are reduced below their normal levels of 
functioning. 

  Nursing student: any individual enrolled in the Kitty DeGree School of Nursing in pursuit of           
the BSN or MSN degree, including LPN to RN students, RN to BSN students, and students 
taking courses by distance education. Students are considered on campus or in clinical when: 

1. On any university/health agency property, including parking lots. 
2. Present at any university sanctioned activity. 
3. Wearing an official Kitty DeGree School of Nursing uniform or lab coat. 

 
Policy Requirements 
Kitty DeGree School of Nursing prohibits the following when a student is on campus or in a 
clinical agency. Failure to adhere to these restrictions will result in disciplinary action by the 
Kitty DeGree School of Nursing. 

1. Unauthorized possession or use of a controlled substance and/or alcohol. 
2. Being under the influence of a controlled substance and/or alcohol, including, but not 

limited to DUI arrests, convictions, and driving suspensions. 
3. Illegal manufacture, distribution, sale or purchase of a controlled substance including, 

but not limited to arrests and convictions. 
4. Use, or being under the influence of other drugs, including prescription drugs and over 

the counter drugs while there is a possibility that such use may impair the student’s 
ability to perform safely, or possibly affect their own safety or patient safety. 

 
Duty to Notify of Drug/Alcohol Convictions 

1. Substance abuse as defined in this policy or a violation of any terms of the University’s 
Substance Abuse policy while engaged in any University experience is strictly 
prohibited. All nursing students are required to abide by these policies when reporting 
to nursing-related courses and clinical experiences while at affiliating clinical agencies. 
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2. Under no circumstances should nursing students participate in 
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when such signs and/or symptoms are observed in a student, the faculty member will notify 
the Director. The Director or her designee will go to the campus/clinical area and direct the 
student to submit to drug/alcohol screening and sign a consent form. Failure to agree to such 
screening shall be considered an admission of violation of the policy. The cost of drug/alcohol 
testing and/or screening for either random or reasonable cause will be the responsibility of the 
student. 

 
Confidentiality 
All drug/alcohol testing and screening results will be treated by the Kitty DeGree School of 
Nursing as information that is received in confidence and shall not be disclosed to third parties 
unless disclosure is required by law, the information is needed by school officials to perform 
their job functions, disclosure is needed to override public health and safety concerns, or the 
student has consented in writing to release this information. The University shall have the right 
to use and disclose the results of drug/alcohol screening required by this policy in connection 
with internal academic processes and in connection with the defense of any student grievance 
and any claims filed by the student or his/her personal representative, in any court of law, or 
with any state or federal administrative agency. 

Appeal Process 
A nursing student may appeal the School’s decision to dismiss or not re-admit a student 
through the College of Health Sciences Dean’s Office. 

Adopted: 8/18 
Editorial Revisions: 10/18, 2/20, 4/20, 8/22, 8/24 

 
THE UNIVERSITY OF LOUISIANA MONROE 

KITTY DEGREE SCHOOL OF NURSING 

 
SOCIAL MEDIA POLICY 

In addition to reflecting the beliefs of the University of Louisiana Monroe, the Kitty DeGree 
School of Nursing supports the American Nurses Association (ANA) beliefs regarding use of 
social media. Social networking and the Internet provide unparalleled opportunities for rapid 
knowledge exchange and dissemination among many people, but this exchange does not 
come without risk. Nurses and nursing students have an obligation to understand the nature, 
benefits, and consequences of participating in social networking of all types. Online content 
and behavior has the potential to enhance or undermine not only the individual nurse’s 
career, but also the nursing profession. (American Nurses Association, September, 2011) 

The Kitty DeGree School of Nursing has adopted the ANA's Principles for Social 
Networking. These apply to all nursing faculty, staff, and students. 

 
ANA’s Principles for Social Networking 
1. Nurses must not transmit or place online individually identifiable patient information. 
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2. Nurses must observe ethically prescribed professional patient-nurse boundaries. 
3. Nurses s8e
W n
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3. Nursing students must not use the Kitty DeGree School of Nursing marks, such as 
logos and graphics, on personal social media sites without written permission from 
Office of Public Information. 

4. Nursing students must not use the University of Louisiana Monroe’s name to promote 
a product, cause, or political party or candidate. 

5. Use of the Kitty DeGree School of Nursing marks (logos and graphics) for school 
sanctioned events must be approved (posters, fliers, postings) by administration. 

6. It is expected that during clinicals and classes, use of a smartphone/tablet and other 
devices employed for social media will be only as authorized by faculty and facility 
policy. 

7. No phone conversations or texting are allowed at any time while in patient/client 
areas or in the classroom. If the student needs to respond to an emergency text or 
phone call during class, the student is asked to leave the classroom and respond as 
deemed necessary. 

8. Use of computers (smartphones/tablets, notebooks, etc.) in the classroom shall be 
restricted to note taking and classroom activities. Use otherwise is distracting for not 
only the student involved in the activity but those in the immediate area/vicinity. 

9. No student shall videotape, photograph or voice record professors, instructors, or 
fellow students for personal or social media use without the express written 
permission of the faculty or fellow student. At NO time shall patients/clients be 
videotaped, photographed or voice recorded without written permission of the 
patient/client and of the facility. 

Best Practices 
1. The student must keep in mind that standards of professionalism are the same online 

as in any other circumstance. Maintain professional boundaries in the use of 
electronic media. Online contact with patients can blur this boundary. 

2. The student must not make disparaging remarks about patients, faculty, or peers, even 
if they are not identified. 

3. Student should take advantage of privacy settings and seek to separate personal and 
professional information online. 

4. Students should bring content that could harm a patient’s privacy, rights, or welfare to 
the attention of appropriate authorities. 

5. The Kitty DeGree School of Nursing strongly discourages “friending” of patients on 
social media websites. Providers in patient care roles generally should not initiate or 
accept friend requests except in unusual circumstances such as the situation where an 
in-person friendship pre-dates the treatment relationship. 

 
Privacy and Confidentiality 
Some postings may violate the Health Insurance Portability and Accountability Act (HIPAA) 
and/or Health Information Technology (HITEC). These rules protect patient privacy by 
establishing how individually identifiable information may be used. Students have a duty to 
report any breach of confidentiality or policy, either through their own account or by others, 
to the appropriate department heads. 

 
 



http://www.ulm.edu/socialmedia/
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SPELLING, PUNCTUATION, GRAMMAR 

No more than ½ percentage point penalty may be deducted per error. The same error will be 
counted only once. Typographic errors are considered spelling errors. Other examples are as 
follows: 

1. Noun-verb non-ag3 (a)4re
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THE UNIVERSITY OF LOUISIANA MONROE 
KITTY DEGREE SCHOOL OF NURSING 

 
TURNITIN POLICY 

Turnitin, is an online service that can be used to detect and help prevent plagiarism. It is 
provided to assist faculty and students of the Kitty DeGree School of Nursing with 
preventing plagiarism and maintaining academic integrity. The purpose of this policy is to 
provide guidelines for consistency when using this program. 

The originality report generated by Turnitin does not indicate plagiarism. The program 
checks for similarity of the student’s text to Internet sources such as journals, periodicals and 
other publications and provides a percentage score of similarity (See What does the 
Similarity Score tell me? below). It will also include proper citations in this percentage 
score; therefore, the faculty must open the report and determine if the similarity is correctly 
cited, or if it is common verbiage that students are going to use when discussing a similar 
topic, or if it is an incident of plagiarism. The recommended percentage of similarity is 25% 
or below; however, the type of assignment must be taken into consideration. If the 
assignment is based on a personal experience, there would be a low expectation of similarity 
(Grand Canyon University, 2011 [GCU, 2011]). 

If the assignment is a research paper or if the students are writing on the same or very similar 
topic, there would be a higher expectation of similarity due to using similar verbiage and 
similar references (GCU, 2011). It is the faculty’s responsibility to open every report and 
compare what the student has written with the source matching in similarity. This is the only 
way to arrive at an intelligent decision about the student’s work (GCU, 2011). 
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THE UNIVERSITY OF LOUISIANA MONROE 
KITTY DEGREE SCHOOL OF NURSING 

 
CHEATING AND PLAGIARISM POLICY 

Students are expected to conform to the standards set forth in the Kitty DeGree School of 
Nursing Student Handbook, Standards of Conduct for Students as stated in The University of 
Louisiana Monroe Undergraduate Catalog, ULM Student Handbook, and the Cheating and 
Plagiarism Policy. 

Academic dishonesty is unacceptable in any institution. 
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j. Submitting artificially 
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A complete listing of 
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SUMMARY OF ACADEMIC CHEATING/PLAGIARISM INCIDENT 
 

I. 
 

Course Name and Number: 
 

 
II. 

 
Date of Incident: 

 

 
III. 

 
Name of Student: 

 

IV. Campus Wide ID Number: 
 

V. Time of Incident: 
 

VI. Class Witnesses (if any): 
 
 

 

 
 

 

 
 

 

 
VI. 

 
Brief Summary: 
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THE UNIVERSITY OF LOUISIANA MONROE 
KITTY DEGREE SCHOOL OF NURSING 

 
PROFESSIONAL STANDARDS POLICY 

Purpose 
To promote, sustain and safeguard the behavior of professional nursing students. 
To create an environment of responsibility, respect, and academic integrity. 
To enforce accountability and consequences of actions. 
To observe and assure standards of conduct appropriate for an academic institution and 
Kitty DeGree School of Nursing with disciplinary process. 

 
Goal 

To set a precedent for future professional nursing students and enhance the character 
traits of professional nursing students at the bedside. 

 
Professional Nurses 

Exhibit behaviors and values that are consistent with the trust given to the profession 
by patients, other healthcare providers, and society. 

 
Professional Role �( The student always conducts oneself as a professional role model 
and in compliance with Louisiana State Board of Nursing Professional and 
Occupational Standards 
(http://www.lsbn.state.la.us/NursingPractice/Laws,Rules.aspx) and the ANA Code of 
Ethics for 
Nurses with Interpretive Statements 
(http://nursingworld.org/ethics/code/protected_nwcoe813.htm). The student 
demonstrates the personal, intellectual, and motivational qualifications of a 
professional nurse. 

 
Attentiveness �(���7�K�H���V�W�X�G�H�Q�W���U�H�J�X�O�D�U�O�\���D�W�W�H�Q�G�V���F�O�D�V�V�����$�O�O���H�[�W�H�Q�G�H�G���D�E�V�H�Q�F�H�V���D�U�H���I�R�U��
relevant and serious reasons and approved, where applicable, by the appropriate 
authority. The student is consistently on time for lectures and stays until the end of 
presentations. The student is alert during the presentation and demonstrates 
attentiveness by taking notes and asking appropriate questions. 

 
Demeanor �(���7�K�H���V�W�X�G�H�Q�W���K�D�V���D���S�R�V�L�W�L�Y�H�����R�S�Hn attitude towards peers, teachers, and 
others during nursing studies. The student maintains a professional bearing in 
interpersonal relations. The student functions in a supportive and constructive fashion 
in group situations and makes good use of feedback and evaluations. 

 
Maturity �( The student functions as a responsible, ethical, �O�D�Z�(�D�E�L�G�L�Q�J��adult. 
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Cooperation �( The student demonstrates his/her ability to work effectively in large 
and small groups and with other members of the 
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�x  Not paying attention or listening to others when addressed; not responding to email, 
letters, or voicemail that require a reply 

�x Not completing an equitable share of assigned collaborative work 
�x Coming to class or clinical unprepared 
�x Sleeping in class 
�x Leaving trash behind. Eating/drinking in prohibited areas 
�x Ignoring solicited input from faculty regarding classroom or clinical performance 
�x Argumentative speech and behavior toward faculty or clinical facility staff in direct 

personal contact or through electronic communications. 

Professional Standard Violations with IMMEDIATE referral to Admissions & 
Academic Standards Committee or Administration 
Uncivil behavior, examples include but are not limited to: 

�x Belittling or harassing others 
�x Rumoring, gossiping about or damaging a classmate or professors’ reputation 
�x Speaking with a condescending attitude
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�x Duration of the program 
 

Duties while on probation 
�x At the end of each semester the student must submit a signed letter of recommendation 

from full time faculty of current semester to the PSC along with a letter of request to 
terminate probationary period at the end of their probationary term. 

Re-evaluation 
�x At the end of the probationary period the student will meet with the PSC to determine 

the student’s status. 

Terms of Dismissal 
�x More than two professional standard violations while on probation for professional 

misconduct/professional standard contract violations. 
�x Recommendation for dismissal will be determined by the Admissions & Academic 

Standards Committee and referred to the KDSON Director and COHS Dean. 
�x In the event of a serious breach in conduct, a student may be subject to immediate 

dismissal from the professional program. 



38  

THE UNIVERSITY OF LOUISIANA MONROE 
KITTY DEGREE SCHOOL OF NURSING 

 
As a ULM Kitty DeGree Professional Nursing Student, I Commit to: 

 
1. Follow conventions of good classroom manners and departmental student 

responsibilities as outlined above. 
2. Ask permission to tape record and respect the instructor’s decision to allow or 

disallow. 
3. Refrain from verbal, emotional or sexual harassment. 
4. Refrain from electronic harassment via email, Facebook, or any other electronic/Wi- 

Fi media or devices. 
5. Refrain from use of the internet and/or social media  
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GENERAL GRIEVANCE PROCEDURE 
 

Student questions related to grading, other matters of an academic nature, or other 
concerns should be presented to the student’s instructor within one week of the incident or 
concern. 

 
Failing satisfactory resolution at this level, student questions should be referred in order, 

to the Associate Director, the Director, the Associate Dean, and then to the Dean. For further 
information related to due process, refer to the current University of Louisiana Monroe 
Undergraduate Catalog and the ULM Student Handbook. 

 
GRADE APPEAL PROCEDURE 

 
The academic grade appeal provides a fair means for appealing a final grade in a course if the 
student believes the final grade to have been determined unfairly. For further information related 
to due process, refer to the current University of Louisiana Monroe Undergraduate Catalog. 

The University d
[6 (r)5Tf
-0.001 Tc 0.001 Tw -36p923 0 Td
[(f)-10.004 tf01 Tw -36p9 2 (v)4 (e)4 (r)-16 (e3 >>BDC 
-3.4D5U)4 (n)o0Tc 0 Tw 1.55[0 0 Tw 1.
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3. Time frames: Student appeals must be made to the course instructor within ten 
working days after the Registrar has posted grades for the course. Any 
subsequent appeals must be made within five working days from when the parties 
are notified of the decision. Under normal circumstances, if the party making the 
appeal fails to meet any deadline for appeal to the next level, the matter will be 
considered closed. Personnel hearing an appeal should strive to reach a decision 
within five working days of receiving all information related to the appeal. 

 
 

4. Materials to be submitted by the student when appealing beyond the faculty 
member: Each grade appeal shall contain the following information: 

a. Dated letter of appeal to include the student’s name and identification 
number; semester in which the course was taught; course subject, number, 
and record number (CRN); faculty member’s name; statement of the basis for 
appeal (see II.2); explanation to support the claim made in the appeal; and the 
grade believed deserved with an explanation of how the student determined 
the requested grade. The letter should be signed by the student. 
b. Supporting information used by the student to corroborate the claim 
should be attached to the appeal letter and submitted along with it. The 
course syllabus must be included in this information. 

 
 

5. Materials to be submitted by the faculty member: When an appeal proceeds 
beyond the faculty member, it shall contain the following information: 

a. Dated informational memorandum to include the faculty member’s 
name; semester in which the course was taught; course subject, number, 
record number (CRN), and syllabus; student’s name and identification 
number; explanation of how the grade was determined; and any supplemental 
information that would be helpful in understanding the case. The 
memorandum should be initialed by the faculty member. 
b. Supporting information used by the faculty member to corroborate the 
explanation should be attached to the informational memorandum and 
submitted along with it. 

 
 

6. Letter of notification: The student or faculty member choosing to continue a 
grade appeal to the next level should write a letter to the administrator hearing 
that appeal. The letter should be dated, signed by the person making the appeal, 
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ULM Student Handbook) All students must comply with University policies relating to health. 
These policies are devoted to preventive medical care and promotion and maintenance of high 
health standards for students. It is required that nursing students carry health insurance while 
enrolled in the Kitty DeGree School of Nursing. Documentation of compliance will be required. 

 
Pre-Nursing students follow guidelines set forth by the University. After being admitted to the 
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IMMUNIZATION/TITER POLICY 
 
 

Evidence of the following is required: 
1. MMR (Measles, Mumps, and Rubella 
Vaccine) 

Two doses or positive titer 

2. Varicella (chickenpox) Two doses or positive titer 

3. Tdap (Adult Tetanus Diphtheria 
Pertussis Vaccine) 

Tdap booster 

 

b

o

o

s

t

e

r
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administered, (2) date evaluated, (3) site injected, (4) brand of vaccine and lot number, 
(5) and results read in millimeters. Evaluations that are documented as 
positive/negative or reactive/non-reactive will not be accepted.  

E. Persons with a previously positive PPD should contact the Student Health Center for 
further instructions, and the required documentation. 

F. Tuberculosis testing protocol guidelines are according to the Tuberculosis Control 
Manual: 

G. Department of Health and Hospitals, Office of Public Health (latest edition). 
 

Waivers 
Immunization/screening requirement waivers may be acceptable for general university students 
based on university policy; however, immunizations for professional nursing students are 
encouraged. Students wishing to discuss this policy may see one of the Kitty DeGree School of 
Nursing Associate Directors or the Director. 

 
Revised: 7/07, 2/08, 6/08, 7/09, 8/13, 8/14, 5/16, 6/18 
Reviewed: 2/15, 6/17, 8/19 

 
TUBERCULOSIS (TB) EXPOSURE POLICY 

 
Students in the undergraduate division of Kitty DeGree School of Nursing will not be allowed to 
care for active TB patients. Should an unintentional exposure occur in an assigned practicum 
experience, traditional and LPN students must notify their instructor and the Associate Director 
of the division; the student will then report to the Student Health Services office for evaluation. 
Tuberculosis exposure protocol will be followed according to the Tuberculosis Control Manual: 
Department of Health and Hospitals, Office of Public Health (latest edition). 

 
TB Policy adopted: 5/06 
Revised 7/09, 6/18 
Editorial Revisions 8/13, 8/16 
Reviewed 6/08, 8/12, 2/15, 6/17, 8/19 

 
BLOODBORNE PATHOGEN EXPOSURE CONTROL PLAN 

 
PURPOSE 
The exposure control plan is used to reduce worker risk in the Kitty DeGree School of Nursing 
student laboratory by minimizing or eliminating faculty, staff, and student exposure incidents to 
bloodborne pathogens such as HBV and HIV. The Kitty DeGree School of Nursing complies 
with OSHA standards. 

 
WHO IS POTENTIALLY EXPOSED TO BLOODBORNE PATHOGENS? 

 
Persons who have potential occupational exposure to blood and other potentially infectious 
materials are: 

 
All faculty members 
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All students enrolled in professional nursing 
Maintenance and custodial personnel 

 
METHODS USED TO PREVENT INCIDENTS 
Education - Annually, students in the professional program are required to view the mandatory 
OSHA films and pass the designated exam. 

 
Universal (Standard) Precautions - Universal precautions is OSHA's accepted method of control 
to protect employees from exposure to human blood and other potentially infectious materials. 
The term universal precautions refers to a concept of bloodborne disease control that requires that 
all human blood and certain body fluids be treated as if known to be infectious for HIV, HBV, and 
other bloodborne pathogens regardless of the perceived "low risk" of a patient or patient 
population. In circumstances in which differentiation between body fluid 
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F. Gloves are provided for all individuals working in areas where they may be exposed to 
bloodborne hazards. All faculty, students, and assistants will wear gloves when working in these 
areas. There will be no exceptions. 
G. All persons are to wash their hands immediately or as soon as possible after removal of 
gloves or other personal protective wear. Latex or vinyl gloves are not completely impermeable; 
therefore, handwashing after glove removal is always necessary. 
H. All persons shall wash their hands and any other skin with soap and water, or flush 
mucous membranes with water immediately or as soon as possible following contact of such 
body areas with blood or other potentially infectious materials. 
I. All gloves and other possibly contaminated materials are to be placed in clearly 
marked  BIOHAZARD CONTAINERS which are stored appropriately and 
transported offsite for incineration. 
J. Equipment which may become contaminated with blood or other potentially infectious 
materials must be decontaminated using a 10% sodium hypochlorite solution or other appropriate 
disinfectant at the end of the laboratory session or as necessary. 
K. All work surfaces shall be decontaminated with a 10% sodium hypochlorite solution or 
other appropriate disinfectant after completion of procedures, immediately or as soon as possible 
when surfaces are overtly contaminated or after any spill of blood or other potentially infectious 
material, and at the end of the work shift if the surface may have been contaminated since the 
last cleaning. 

 
All spills shall be decontaminated and cleaned up immediately. The following procedure should 
be followed in the event of a spill: 

1. Gloves must be worn during the entire process. 
2. Control the spread by covering with paper towels. 
3. Pour full strength bleach or other appropriate disinfectant over the paper towels 

beginning at the outside and pouring inward. 
4. Allow the bleach to remain in contact with the spill for the appropriate time to insure 

destruction of infectious agents (See directions on disinfectant container). 
5. Discard all materials used in the cleanup into marked biohazard containers. 
6. Decontaminate spill area with 10% bleach solution or other appropriate disinfectant. 
7. Rinse spill area with paper towels and water. 
8. Remove and dispose of contaminated protective equipment. 
9. Wash thoroughly all exposed skin. 

 
HEPATITIS B VACCINATION AND POST-EXPOSURE EVALUATION AND 
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GUIDELINES TO FOLLOW IN THE EVENT OF A LABORATORY ACCIDENT 
1. The victim of a laboratory accident will be given immediate attention at the time of the 

accident, 
University Police will be notified, and the student will be transported to the University 
Student Health Services for further evaluation and treatment if needed or to a local 
emergency room. The student will be responsible for any charges incurred. 

2. An incident report will be completed by the course instructor and sent to the Associate 
Director and the lead teacher. 
3. The student should follow further treatment recommendations from the Student Health 
Services, if any, to complete the process. Verification of follow-up should be submitted to the 
appropriate Associate Director. 

BLOODBORNE PATHOGEN SCREEN POST EXPOSURE PROCEDURE 
The exposed student will be given immediate attention at the time of the incident. An 

incident report will be completed by the student and course instructor. The incident report will be 
forwarded to the lead teacher, the associate director, and student health services. 
After the exposure, the student should receive a base line screen for hepatitis and HIV. The 
other person involved, patient or staff, should have a base line screen for hepatitis and HIV if 
at all possible. Students are responsible for their own testing and expenses. 
Post exposure follow-up should be done according to Kitty DeGree School of Nursing protocol 
as recommended by the Center for Disease Control (CDC) guidelines. 

 
Revised: 4/01, 6/17 
Editorial Revisions 7/07, 8/13 
Reviewed: 6/08, 7/09, 8/12, 8/16, 6/18, 8/19 

 
RECORDS 
Documentation of 
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POSSIBLE BLOOD-BORNE PATHOGEN EXPOSURE FORM 
 

NAME   CWID# 
 
 

DATE/TIME OF INCIDENT:   
 

NOTE: THE STUDENT MUST GO TO STUDENT HEALTH SERVICES 
 

AGENCY COPY OF INCIDENT ATTACHED: YES NO  
 

DESCRIBE IN DETAIL the incident which may have resulted in an exposure to blood-borne 
pathogens. Note, effective 01-18-01, Federal law requires clear documentation of the brand and 
type of device involved in the incident, the department/work area and an explanation of the event 
in any site under the jurisdiction of OSHA requirements. 

 
WHAT ACTION WAS TAKEN IMMEDIATELY? Include names and positions of persons to 
whom the incident was reported, ER visits, lab tests performed (be specific), counseling and any 
medications prescribed and/or taken. ALSO, INCLUDE DECLINATIONS OF ANY OF THE 
ABOVE. 

 
WAS BLOOD DRAWN ON THE INDIVIDUAL EXPOSED? YES NO  

 
WAS THERE LAB DATA FOR BBP ON THE SOURCE OF THE EXPOSURE 

AVAILABLE AT THE TIME OF THE INCIDENT? Mark all that apply. Include lab reports. 
 

HIV Yes no refused pending 
HBV Yes no refused pending 
HCV yes no refused pending 

 
STDs: Use the same format as above and include those for which have lab data. 

 
Name, address and phone number of two other persons who witnessed the incident: 

1. 
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PROCEDURES FOR EVALUATING CIRCUMSTANCES 
SURROUNDING AN EXPOSURE INCIDENT 

 
The Director of the Kitty DeGree School of Nursing will review all circumstances surrounding 
exposure incidents, seeking input from nursing faculty, the ULM Student Health Services, and 
the ULM Safety Officer. In the event changes need to be made, the Director of the Kitty DeGree 
School of Nursing will ensure that appropriate changes are made to the Exposure control Plan. 

 
Updated: 4/01 
Editorial Revisions: 7/07, 7/09 
Reviewed: 6/08, 8/12, 8/13, 8/16, 6/17, 6/18 

 
INCIDENT REPORT FORM GUIDELINES 

 
The incident report form which follows is to be used for any unusual student, faculty, patient 
injury or event, ex: fall, splinter, medication error, skin pinch by equipment, puncture wound, 
cut, fainting, seizure activity, etc. that occurs while in a nursing class, during laboratory practice, 
or at any clinical site. It should also be used if a student or faculty member experiences the risk 
of injury from another party during the aforementioned times and places. If an incident occurs 
within an agency, that agency will supply the student with a copy of the incident reported. The 
student should attach that form to the ULM form, being sure that all information is included and 
accurate. Give the immediate faculty/supervisor a copy of this incident report within 24 hours of 
the event. 

 
Revised: 3/01 
Editorial Revisions: 6/08 
Reviewed: 7/09, 8/12, 8/13, 2/15, 8/16, 6/17, 6/18, 8/19 
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GENERIC INCIDENT REPORT FORM 
 
 

NAME  CWID#  
 

DATE/TIME/ OF INCIDENT 
 
 

LOCATION OF INCIDENT   
 
 

NOTE: STUDENT MUST GO TO STUDENT HEALTH 
SERVICES 

 
DESCRIBE IN DETAIL THE INCIDENT. USE BACK IF NEEDED. Include what you 
were 
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UNIVERSITY OF LOUISIANA 

MONROE 
 

Kitty DeGree School of Nursing 

BSN PROGRAM POLICIES 
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ADMISSION REQUIREMENTS 
 

Admission to Pre-Nursing 
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student and to meet the requirements of affiliating agencies, certain health related information is 
required at the time of admission to the professional program. These requirements are based on 
recommendations from the Center for Disease Control and Prevention (CDC) and are subject to 
change as recommendations change. Professional healthcare students, i.e., nursing students must 
prove non-communicable with TB testing yearly. (Sanitary Code, State of Louisiana). The 
Mantoux skin test and Hepatitis B immunization can be obtained through Student Health 
Services for a nominal cost. Mantoux skin test and Hepatitis B immunization may also be 
obtained from other sources, with the student providing appropriate and specific documentation 
to Student Health Services. After admission to the professional program, the Mantoux skin test 
must be repeated and results recorded by Student Health Services each year. Prior to entering 
clinical each semester, all students must submit proof of CPR - Health Care Provider, according 
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KITTY DEGREE SCHOOL OF NURSING STATEMENT 
OF COMPETENCIES OF NEW GRADUATES 

 
1. Synthesize a liberal education to promote generalist nursing practice. 

 
2. Utilize quality care processes to identify and minimize risk of harm to patients and providers 

through basic organizational and systems leadership. 
 

3. Provide evidence-based nursing care that respects patient and family preferences. 
 

4. Incorporate information and technology to communicate, manage knowledge, prevent 
errors and support decision making. 

 
5. Consider the effects of health care policy, finance and regulatory environments on consumer 

health and health care delivery. 
 

6. Improve quality patient care outcomes by functioning effectively within nursing and 
inter-professional teams, fostering open communication, mutual respect and shared decision 
making. 
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7. Utilize principles of health promotion and disease prevention to improve individual and 
population health. 

 
8. Demonstrate professionalism through altruism, accountability, integrity, confidentiality and a 

desire for life-long learning. 
 

9. Practice generalist patient/family centered care by promoting autonomy, human dignity and 
social justice while providing compassionate and coordinated care, based on respect for 
patient preferences, values and needs. 

 
Adopted: 8/19 

 
RETENTION IN THE PROFESSIONAL NURSING PROGRAM 

 
BSN Program Progression Statement 

 
Students must earn a final average of 78% or above in the Theory Component of combined 
Theory/Clinical course, a CREDIT on all graded course items, as well as a PASS Clinical 
Performance in order to have a progressive grade. If either the Theory Component is non- 
progressive (77.9% or below), the student receives a NO CREDIT on a graded course 
assignment, or receives a FAIL 
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Return demonstrations are utilized for learning commonly performed nursing skills. Combined 



57  

BENCHMARK EXAMS POLICY 
 

In semesters 2, 3,4, and 5, students will be required to take nationally normed content-specific 
Benchmark exams throughout the curriculum. These pre-written assessments accurately gauge 
student learning and competency. Category-based reporting at the program and student levels 
will measure students’ true mastery of concepts against a national cohort of nursing students 
and ensure nursing students are on track for practice readiness and NCLEX-
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University of Louisiana Monroe 
Kitty DeGree School of Nursing 

EXAMINATIONS/TESTING GUIDELINES POLICY 
 

Special Testing Accommodations 
The Self-Development, Counseling, and Special Accommodations Center acts as the 
point of entry for individuals who have documented learning disabilities, psychological 
disorders, or medical conditions, including vision loss or blindness, deafness, mobility 
impairments, and chronic health issues. Accommodation decisions are made on an 
individual basis and are determined according to the documentation provided by the 
student. Academic accommodation letters will be emailed to the student’s Warhawk 
email address. The student is then responsible for providing the letter to their 
professor(s). Students seeking academic accommodations for future semesters must 
complete a new Release of Information Form in order to obtain an updated 
accommodation letter pertinent to the specific semester they are enrolled. Special testing 
accommodations must be renewed each academic semester. Information on this process 
may be found at the Self-Development, Counseling, & Special Accommodations Center 
website: 
https://www.ulm.edu/counselingcenter/special.html 

 
A. Examinations given during the professional nursing program will be administered 

electronically or via pencil and paper or student-purchased Scantron sheets. 
B. Electronic examinations (excluding clinical medication/medication calculation exams) 

will be administered using sequential navigation. Sequential navigation means the student 
must progress through each question on the examination in order and will not be able to 
return to any previous page/question, nor skip ahead. 

C. NO personal belongings other than a photo ID and pencil/pen will be allowed in the 
testing environment. A designated area shall be provided for students’ personal 
belongings if available. 

D. No smartwatches will be allowed. Only digital or analog watches without internet 
connectivity will be allowed. Students who violate this policy may receive a 5-point 
deduction from the exam grade. 

E. Students are expected to be ready and prepared to begin exams at the scheduled time. 
Students who arrive after the  

https://www.ulm.edu/counselingcenter/special.html
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I. If a student has an excused absence for missing a regular exam, the final exam will be 
recorded in its place (i.e. the final exam will count twice). If a student has an unexcused 
absence for missing a regular exam or the final exam, a grade of 0 (ZERO) will be 
recorded. 

J. If the student misses clinical the day before a scheduled examination, the student is not 
eligible to sit for the next day’s exam. Testing policy for missing a scheduled exam will 
be followed regarding the missed exam. 

K. Policy violation deductions accumulate for each offense. For example, if the student is 
late for the exam, then brings a cell phone into the testing environment, each offense will 
deduct 5 points which totals a 10-point deduction from that exam. 

L. Students who are unsuccessful on an exam (scoring less than 78%) are required within 
one week following posting of grades to: 

a. complete a Student Self-Evaluation (located on the KDSON webpage) 
b. email the completed Student Self-Evaluation to their clinical faculty 
c. schedule a meeting within two weeks after exam grades are posted for purposes of 

review and remediation. 
M. Priority is given to students who are unsuccessful (scoring less than 78%) on the exam; 

however, students who pass the exam are also offered the opportunity for a test review 
within the two week period, contingent upon availability. 

N. Test reviews will not be scheduled the day of the exam. Test reviews will be allowed 
from 24-hours after the scheduled exam time until two weeks following the exam. 
Holidays and University breaks will be the only reason that the review time period may 
be extended. No individual exam counseling sessions will be scheduled the week of final 
exams. 

O. Any student who does not take the designated benchmark exams will receive a grade of 
“I” (Incomplete) in the course and will not progress. 

Adopted: May 7, 2007 Revised: 8/18, 8/19 Reviewed: 6/08, 7/09, 8/12, 8/13, 2/15, 8/16, 
6/17, 8/22, 
Updated by faculty: 8/23 
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LEARNING RESOURCE CENTER (LRC) AND SKILLS LABS 
 

The Learning Resource Center is located on the second floor and the Skill Labs are located on 
the second and third floors of the Nursing Building. These centers house many items to assist 
the student in review, research, resourcefulness, and developing skills. 

 
The student is responsible for checking out and returning equipment in a pre-specified 
time frame and in comparable condition. If all equipment is not returned according to these 
conditions, then the student is charged the price of repair or replacement. Pending satisfactory 
replacement of the equipment, the student will be given an incomplete in the nursing course. 

 
 

 
THE UNIVERSITY OF LOUISIANA MONROE 

KITTY DEGREE SCHOOL OF NURSING 
 

ATTENDANCE POLICY 

The ULM Kitty DeGree School of Nursing program is considered a professional degree 
program. To ensure that students prepare for the professional responsibility requirements of 
the nursing profession, as well as meet the objectives and requirements of each course, 
professional nursing students are subject to stricter attendance requirements than other 
academic curricula. Missing class for less than extreme circumstances is strongly 
discouraged. Students who demonstrate patterns of tardiness or absenteeism are advised that 
issues will be documented in attendance records, referred to the professionalism committee, 
reported to the Dean College of Health Sciences, and may result in course failure. 

CLASSROOM ATTENDANCE 
 

Missing more than 10% of class will result in an automatic non-progressive grade for the 
course unless pre-
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CLINICAL ATTENDANCE 
 

Attendance is required in clinical courses. As per the Louisiana State Board of Nursing, the 
clinical component of professional courses requires specified clinical contact hours. To 
progress, the student cannot miss more than two clinical days including campus lab and 
outside facility learning activities. In the event of a clinical absence, the student is expected 
to notify assigned clinical faculty member by phone AND email no later than 15 minutes 
prior to the start of clinical. 

 
The Clinical Attendance Policy applies to all clinical absences and does not distinguish 
between excused and unexcused absence. For the purpose of establishing a penalty for 
clinical tardy and/or absence, distinction is made between excused and unexcused absence. 
Clinical absences cannot be made up. Documentation of an excused absence (i.e. serious 
illness, accident, or immediate family member death) must be presented to clinical faculty 
within 24 hours of returning to class or it may NOT be excused. 

 
Students should avoid the clinical setting if they have a potentially communicable disease. 
Documentation of an excused absence must be from a legitimate source. It is implied that 
documentation of an excused absence provided by a health care provider also negates the 
student’s presence at other events or public locations, and that absence from clinical be used 
as time for recovery. When a student claims illness and presents valid documentation of an 
excused absence, but instead is found to have used this method for personal time, the actions 
will be considered a violation of the code of conduct and the student will face appropriate 
disciplinary action. Therefore, it is not the legitimacy of being under a health care provider’s 
care that is in question, but the student’s intent to provide faculty with false information. 

 
Routine health care or dental appointments will not be excused and should be scheduled 
outside of assigned clinical time, unless extenuating circumstances occur and pre-approval by 
clinical faculty is granted. 

 
 

If the student misses clinical the day before a scheduled examination, the student is not 
eligible to sit for the next day exam. Testing policy for missing a scheduled exam will be 
followed regarding the missed exam. 

POLICY FOR CLINICAL TARDY AND/OR ABSENCE 
 
 

1. Two tardies will result in one unexcused absence. 
2. Absences in which the student does not notify the assigned clinical faculty will result 

in an automatic unexcused absence and Form B written warning for the first offense. 
An automatic non-progressive grade will result for the second offense. 

3. First unexcused absence: 1 point deducted from the final overall course grade and 
completion of alternate clinical assignment completed within one week of the absence. 

4. Second unexcused absence: 2 points deducted from the final overall course grade and 
completion of alternate clinical assignment completed within one week of the absence. 
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5. Subsequent unexcused absence will result in an automatic non-progressive grade. 
6. Validated excused absences will require an alternate clinical assignment that must be 

completed within one week of the absence. 
7. If the student is absent from clinical the final week of clinical education, the alternate 

clinical assignment must be completed prior to the student sitting for the final exam. 
8. Completion of the alternate clinical activity is required before the student’s final grade 

will be posted. Failure to complete this requirement will result in a grade of 
“Incomplete” (“I”) in the course. 

 
 
 

CONDITIONS OF CLINICAL EDUCATION NOTICE 
 

Learning experiences in clinical practice settings are a necessary feature of most health 
profession programs. Nursing clinical practicums are composed of periods of instruction in 
laboratory and “real world” settings within health care agencies. Each course requires students 
to complete a prescribed number of hours with supervision by nursing faculty. Due to constraints 
imposed by the availability of suitable clinical sites and faculty members, enrollment can be 
limited. 

Students who satisfactorily complete the required course work and progress in a regular 
curricular pattern will be given preference for enrollment in the nursing clinical 
courses. Students who elect to pursue an irregular enrollment pattern or who fail to progress due 
to academic deficiencies or through dropping courses will be enrolled on a space-available 
basis. 

 
Prior to beginning clinical practice in Semesters I through V of the professional nursing program, 
each student will successfully complete an American Heart Association Basic Life 
Support/Health Care Provider Course (Adult/Child/Infant CPR). Each student will be 
responsible for being sure his/her certification/re-certification is current and will not expire prior 
to the end of the clinical experience for that semester. Cards must be recorded in the Kitt
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Nursing students enrolled in clinical courses are also required to have drug testing to meet the 
requirements of clinical agencies. See “Substance Abuse Policy and Drug/Alcohol Testing 
Policy”. 

 
Random drug screening may be performed during enrollment in the Kitty DeGree School 
of Nursing. A positive drug screen may result in dismissal from the Kitty DeGree School of 
Nursing. 

 
Nursing students are required to purchase health insurance or be legally covered under legal 
guardian policy. Proof of insurance is required prior to attending clinical rotation each semester. 

 
Revised: 7/07; 6/08; 7/09; 8/13; 8/14; 6/17 
Editorial Revisions: 8/16; 6/18 
Reviewed: 2/15 

CLINICAL SIGNATURE 
 

There are several schools of nursing utilizing the same clinical facilities as ULM; therefore, it is 
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STUDENT ACTIVITIES 
 

UNIVERSITY 
 

The University of Louisiana Monroe offers a wide variety of activities for students. Campus life 
is made more meaningful through participation in scholastic, social, religious, and service 
activities. The Kitty DeGree School of Nursing encourages all students to participate in activities 
for which they are eligible. 

 
STUDENT NURSES’ ASSOCIATION (SNA) 

 
The faculty of the Kitty DeGree School of Nursing is very proud of the achievements of ULM 
SNA. All pre-nursing and nursing students are encouraged to join and participate in their 
organization. Participation affects the opportunity to develop leadership abilities, creativity, and 
self-expression. 

 
Meetings are held once a month with a program of featured subjects of professional interest. In 
addition to monthly meetings, they may elect members each year as delegates to the Louisiana 
State Student Nurses' Association Convention and the National Student Nurses' Association 
Annual Convention. 

 
SIGMA THETA TAU INTERNATIONAL LAMBDA MU CHAPTER 

 
Sigma Theta Tau International, Honor Society of Nursing, exists to promote the development, 
dissemination and utilization of nursing knowledge. Sigma Theta Tau International is committed 
to improving the health of people worldwide through increasing the scientific base of nursing 
practice. In support of this mission, the society advances nursing leadership and scholarship, and 
furthers the utilization of nursing research in health care delivery as well as in public policy. 

 
Those students with a 3.0 GPA who are in the top 35% of their class are eligible for consideration 
by the members. Membership is by invitation during the final year of the professional program. 

 
Revised: 6/08 
Reviewed: 2/15, 8/16, 6/17, 8/19 

 
COURSE REPRESENTATIVES 

 
The faculty desire and encourage the interchange of ideas with students. Students from each 
professional nursing lecture course will be elected at the beginning of each semester by their peers 
to serve on the course committee. The number of course representatives elected will be based on 
the number enrolled in the course. These students ARE REQUIRED to attend all course meetings 
for the purpose of bringing forth ideas, comments, and constructive criticism. They also keep their 
peers informed of all decisions and serve as a liaison between course faculty and students. 

 
Editorial Revisions: 7/07, 6/08, 7/09, 8/13 
Reviewed: 2/15, 8/16, 6/17, 8/19 
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STUDENT-FACULTY COMMITTEES 
 

The faculty believes in student representation and participation on all matters concerning the 
Kitty DeGree School of Nursing. Representatives from nursing courses serve on various 
committees and are selected by their peers at the beginning of each semester. Student 
representatives ARE REQUIRED to attend all assigned committee meetings for the purpose of 
bringing forth ideas, comments, and constructive criticism. Roll of attendance will be maintained 
by committee chairs. Student representative absences will be reported to the semester lead 
teacher and Associate Director. 

 
At the present time, the following committees are functioning: 

 
1. General Faculty Meeting: Representatives 
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Provision is made for these students to demonstrate their achievement through an individual 
review of their transcripts for course enrollment or credit by examination. Students must 
complete all prerequisites before admission into the Professional Program. 

 
Reviewed: 6/08, 8/12, 2/15, 8/16, 6/17, 8/19 
Revised: 7/09, 8/13, 8/14, 6/18 

 
 

THE UNIVERSITY OF LOUISIANA MONROE 
KITTY DEGREE SCHOOL OF NURSING 

 
UNIFORM POLICY 

Professional behavior and the following dress code are required whenever the student is in 
uniform. These will be supported by the faculty and students will be denied entry into the 
clinical area when their appearance and/or behavior do not conform. Professional appearance 
is mandatory. 

CLEANLINESS OF THE INDIVIDUAL AND UNIFORM IS OF UTMOST 
IMPORTANCE 

A. Proper body hygiene is essential. In addition, there shall be no malodorous smell of 
smoke apparent on the uniform. Smoking in uniform must be done in designated areas 
only, but smoking while in uniform is strongly discouraged. 

B. Cologne/perfume is not allowed to be worn to avoid disruption to patients or co- 
workers. 

C. Tattoos are not to be visible. Do not use band aides to cover up tattoos. Students may 
wear a collarless long sleeve shirt (sleeve must fit tight on arm). Approved colors are 
white, black, or grey. 

D. Fingernails in clinical will not exceed the fingertips, will be clean, trimmed, and 
polish-free. No artificial nails, tips, or overlays will be allowed. 

E. All students must keep hair neat, clean, and in a simple controlled hairstyle that 
prevents contamination of the work field; hair must be a normal human hair color. Hair 
in a ponytail may not hang down past the shoulders; if this is the case, it must be 
pinned up. (These rules apply at all times while in the clinical area). Beards must be 
neatly trimmed and not interfere with direct patient care or personal protective gear. 

F. NO false eyelashes. 
G. Uniforms and lab coat must be clean and pressed. Uniform skirts hem-lengths must be 

no shorter than mid-knee, and pants must be properly hemmed. 
H. When in clinical uniform, hose or white, black, or gray crew socks are appropriate. 
I. NO PART OF THE UNIFORM MAY BE WORN IN COMBINATION WITH 

“STREET CLOTHES” AND THE UNIFORM MAY NOT BE WORN IN 
INAPPROPRIATE SETTINGS. (For example, the uniform top may not be worn 
with blue jeans.) 

School of Nursing Emblem 
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The Kitty DeGree School of Nursing flame logo must be applied on the
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Goggles, bandage scissors, hemostat, watch with second hand, black pen, and a small writing 
pad are required of all students. It is also required that students have a stethoscope, a pen-light, 
and a small tape measure (measuring centimeters). 

 
SPECIAL ROTATIONS 

 
Special rotations (such as day 
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If any of the dress code is not followed, faculty have the option of sending a student 
home from class; give a warning for the first offense, and/or to ask the student to see the 
Director of the program. 

PROFESSIONAL DRESS 

The term “professional dress” is often used in the Kitty DeGree School of Nursing. 
This is defined as: neat professional attire that does not include tight fitting garments, jeans, or 
open toed or high heeled shoes. If wearing pants, they should be properly hemmed. Shirts 
should be neatly tucked in or have tailored hem that falls below waistline of pants or skirt. 
Dresses will not be shorter than 2” inches above the knees. Men’s ties may be required 
depending on faculty request. Conservative jewelry (this means conservative earrings, 
watches, etc.). Lab jackets should be cleaned and pressed. 

 
Reviewed: 5/06, 6/08, 7/09, 6/12, 8/13, 2/15, 6/17, 8/19 
Revised: 6/18 

 
 

OUTSIDE EMPLOYMENT 
 

Students are responsible for the following information contained in the following Louisiana State 
Board of Nursing Documents. 

 
1. PROFESSIONAL AND OCCUPATIONAL STANDARDS 

Chapter 43. Employment of Unlicensed Persons 
May be retrieved from http://www.lsbn.state.la.us OR 
https://www.doa.la.gov/media/gybngco4/46v47.pdf   

 
2. Declaratory Statement on Employment of Nursing Students and 

Unsuccessful Candidates on NCLEX-RN. 
May be retrieved from http://www.lsbn.state.la.us OR 
https://www.lsbn.state.la.us/Portals/1/Documents/Opinions/npop93.24.pdf  

 
Revised: 6/08, 6/18 
Reviewed: 7/09, 8/12, 8/13, 6/17, 8/19, 8/24 

 
CRITERIA FOR GRADUATION 

 
To be eligible for graduation, students must meet University and Kitty DeGree School of 
Nursing requirements for graduation. The student must have a minimum of 120 semester credit 
hours and achieve an overall average of 2.0 in all work to be credited toward the degree. 
Application for the degree must be filed according to the Registrar’s instructions and calendar of 
due dates. 
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SENIOR COMPOSITE PICTURES 
 

All graduating senior students are required to have their picture made for the class composite 
picture at the cost to the student. Appropriate clothing for the picture will be designated by the 
Director of the Kitty DeGree School of Nursing. 

 
SENIOR CONVOCATION 

 
Students are required to attend convocation upon completion of all Kitty DeGree School of 
Nursing requirements. Upon the graduation of each nursing class, the faculty honors and 
recognizes all nursing graduates. The Kitty
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UNIVERSITY OF LOUISIANA 

MONROE 

 
Kitty DeGree School of Nursing 

 
 

RN to BSN Program Policies 

 
Adopted: 9/09 
Revised: 6/17, 6/18 
Reviewed: 8/19 
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REGISTERED NURSE ARTICULATION EDUCATION PLAN 

The University of Louisiana Monroe Kitty DeGree School Of Nursing provides an opportunity 
for RNs to be admitted into the baccalaureate pre-nursing program. RNs with a degree from 
CNEA or ACEN accredited and state approved diploma and associate degree programs that 
currently hold an unencumbered license to practice in any state may be admitted for part-time or 
full-time study. See curriculum for licensed registered nurse students. 

 
STATEMENT OF COMPETENCIES OF NEW GRADUATES 

 
1. Synthesize a liberal education to promote generalist nursing practice. 

 
2. Utilize quality care processes to identify and minimize risk of harm to patients and 

providers through basic organizational and systems leadership. 
 

3. Provide evidence-based nursing care that respects patient and family preferences. 
 

4. Incorporate information and technology to communicate, manage knowledge, prevent 
errors and support decision making. 

 
5. Consider the effects of health care policy, finance and regulatory environments on consumer 

health and health care delivery. 
 

6. Improve quality patient care outcomes by functioning effectively within nursing and 
inter-professional teams, fostering open communication, mutual respect and shared decision 
making. 

 
7. Utilize principles of health promotion and disease prevention to improve individual and 

population health. 
 

8. Demonstrate professionalism through altruism, accountability, integrity, confidentiality and a 
desire for life-long learning. 

 
9.
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DeGree School of Nursing. Students in the RN to BSN Program will be utilizing their 
employment to fulfill specific clinical requirements. During clinical activities, the Kitty DeGree 
School of Nursing reserves the right to contact the employment agencies in regard to the 
student’s performance on the unit. 

 
ATTENDANCE 

 
Courses are scheduled on a pre-determined 8 week or 16 week platform. Students are 

expected to attend and participate in all scheduled course activities (See University Policy). The 
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3. Students should be prepared to begin the test and not leave the computer unattended at 
any time. 

4. In case of technological difficulties, the student is responsible for contacting the 
instructor as soon as possible. Contact information will be provided by each instructor for 
each course. 

 

 
ACADEMIC CONCERNS 

 
Student questions related to grading and other matters of an academic nature should be presented 
to the student's instructor; failing satisfactory resolution at this level, the questions should be 
referred in order, to the Coordinator, the Director, the Associate Dean, and then to the Dean. For 
further information related to due process, see the University of Louisiana Monroe 
Undergraduate Catalog and the ULM Student Handbook and Organizational Handbook. 

 
HONOR AND ACCOUNTABILITY 

 
Students are expected to conform to the standards set forth in the Student Handbook, Standards 
of Conduct for Students as stated in The University of Louisiana Monroe Undergraduate 
Catalog, ULM Student Handbook and Organizational Handbook, and the Cheating and 
Plagiarism Policy. 

 
FACULTY ADVISING 

 
Advising is viewed by the Kitty DeGree School of Nursing as an integral part of each student’s 
education. Students desiring advisement should contact the main Kitty DeGree School of 
Nursing Office and request an appointment. 

 
COURSE AND COMMITTEE REPRESENTATIVES 
Faculty members encourage the interchange of ideas with students. Students from each 
professional nursing lecture course will be eligible to volunteer for the responsibility of course 
representative as well as attending School of Nursing BSN faculty meetings. Please let course 
faculty member know of requests to participate as a volunteer. 

 
CRITERIA FOR GRADUATION 

 
To be eligible for graduation, students must meet University and SON requirements for 
graduation. The student must have a minimum of 120 semester credit hours and achieve an 
overall average of 2.0 in all work to be credited toward the degree. Application for the degree 
must be filed according to the Registrar’s instructions and calendar of due dates. 
SENIOR CONVOCATION 

 
The Kitty DeGree School of Nursing faculty members honor and recognize all nursing graduates 
at Convocation at the end of the fall and spring semesters. The distinct nursing pin for ULM 
SON can be purchased by contacting the Coordinator of the RN to BSN Program for 
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information. Graduating students may choose to attend the ceremony. Attire for Convocation is 
professional dress as follows: female students: black pants (if skirt is required for religious 
reasons, approval must be obtained from faculty), white blouse, with a clean, ironed, white lab 
coat that can be buttoned. Male students will wear black pants, white shirt, tie, and clean, ironed 
white lab coat that can be buttoned.
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UNIVERSITY OF LOUISIANA 
MONROE 

 
 

 
Kitty DeGree School of Nursing 

 

 
Graduate Nursing Program (MSN) 

Policies 
 
 
 
 
 

 
Adopted: 10/16 
Updated: 6/17, 6/18 
Reviewed: 8/19 
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The intensive immersion into CNL practice should provide the student with the 
opportunity to practice in a chosen healthcare environment(s) and to integrate into one’s 
practice the knowledge, skills, and attitudes acquired throughout the CNL education experience. 
The integrative experience(s) should occur in a practice environment that allows for the full 
implementation of CNL practice. In addition, a strong inter-professional practice focus should 
be embedded into the experience. Ideally, the student should have the opportunity, either face- 
to-face or virtually, to be precepted or mentored by an experienced CNL. The immersion may 
be completed in one setting or in several settings with different preceptors depending upon the 
needs of the student. 

 
Nurse Practitioner Student (NP) 

 
The Adult-Gerontology Primary Care Nurse Practitioner Program (AGNP) and the 

Family Nurse Practitioner Program (FNP) provide intensive didactic experiences for 
preparation in the advanced practice nursing role. Didactic learning is supported by clinical 
experiences to prepare the graduate with competencies expected of an APRN. Each NP student 
will complete a minimum of 640 clinical practice hours as a part of their course assignments. 
Each syllabus will specify the specific number of hours required for that particular course. 
Clinical experiences may occur in a variety of settings, but should be predominantly in primary 
care settings under the guidance of an approved clinical preceptor (primary care physician or 
nurse practitioner). All preceptor sites must be approved by the ULM Kitty DeGree graduate 
faculty prior to use; no clinical hours will be accepted for time in a clinical site without prior 
approval of faculty. 

 
PRECEPTOR SITE SELECTION 

 
Clinical contracts are required for each clinical site/preceptor utilized by graduate nursing 
students. All new clinical preceptors will be contacted by the School of Nursing faculty to 
determine the appropriateness of the site and the preceptor for the student’s clinical 
assignments. 

 
Requirements for clinical preceptors for CNL include: 

 
1. Unencumbered licensure status as a 
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There is a preceptor orientation packet for preceptors of CNL students and a separate one for 
NP students. Preceptor packets will be available on the Moodle class site, these include 
important information for the preceptor as well as a copy of the contract for the preceptor to 
sign and return and copies of the forms used for evaluation of the clinical experience. 

 
CLINICAL SITE SELECTION 

 
Clinical sites are selected based on the potential for clinical learning experiences. A student 
may attend several clinical sites throughout the course of the program, based on the clinical 
needs of the specific course the student is taking in a given semester. All clinical sites must be 
approved by faculty prior to utilization of that site. 

 
Graduate nursing students will NOT be permitted to earn clinical hours in their place of 
employment. No student will be permitted to participate in a clinical activity for 
reimbursement, i.e. students are not to be paid by the facility in which the clinical hours are 
earned. 

 
The faculty and students are expected to abide by the rules and regulations of any clinical site 
or affiliating agency utilized for clinical experiences. Failure to abide by agency or clinical site 
rules will result in removal of the student from that clinical site and possible dismissal from the 
MSN program, at the discretion of the graduate faculty. 

 
CLINICAL PARTICIPATION REQUIREMENTS 

 
Students enrolled in the clinical nursing courses must meet the School of Nursing’s 
requirements for the American Heart Association CPR Course certification, current RN 
licensure, current malpractice coverage, and health related paperwork requirements. Specific 
health requirements include completion of the Physical Examination form, annual 
documentation of negative TB sin test or chest x-ray, and completion of required 
immunizations (Rubella titer, MMR, Tdap, and Hepatitis B or appropriate declination letter). 
Clinical requirements must be updated at least annually to remain current throughout 
enrollment in the graduate nursing program. Students will be required to provide original 
documents and a copy of each prior to clinical assignments in each semester. 

 
Certified Background Checks will maintain an online repository for all student clinical 
information. Students will follow instructions provided for submission of required 
documentation. All students MUST be cleared completely with all documents posted PRIOR 
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8. Apply and integrate broad organizational, patient centered and culturally appropriate 
concepts in the planning, delivery, management and evaluation of evidence 
based clinical prevention and population care for services to individuals, families, 
communities, and aggregates/clinical populations 

9. Recognize that master’s prepared nursing 
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Adult-Gerontology Primary Care Nurse Practitioner (AGNP) 

 
The curriculum plan for the Kitty DeGree Graduate Nursing Program’s Adult- 

Gerontology Primary Care Nurse Practitioner program leads to the Master of Science in 
Nursing (MSN) degree. Competencies and scope of practice identified by the American Nurses 
Association (ANA) for advanced nursing roles were utilized in planning course content and 
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Family Nurse Practitioner Program (FNP) 
 

The curriculum plan for the Kitty DeGree Graduate Nursing Program’s Family Nurse 
Practitioner (FNP) program leads to the Master of Science in Nursing (MSN) 
degree. Competencies and scope of practice identified by the American Nurses Association 
(ANA) for advanced nursing roles were utilized in planning course content and evaluation of 
student performance. Course content guidelines published by the American Association of 
Colleges of Nursing (AACN) Essentials of Master’s Education for Advanced Practice Nursing 
(2011) were incorporated in the program design 

 
Courses in the curriculum are divided into three main categories: 1) MSN Graduate Core; 

2) MSN Direct Care Core; and 3) MSN AGNP Role Competency courses. The MSN 
Graduate Core and the MSN Direct Care Core are courses taken by all graduate nursing 
students at ULM. The Graduate Core includes advanced nursing theory and two courses in 
advanced nursing research. The Direct Care Core includes the “3 P’s” of advanced 
pathophysiology, advanced health assessment, and advanced pharmacology. In the MSN FNP 
Role Competency there is one three hour course in Health Policy and Global Health, a NP Role 
course and four clinical management courses. Each of the clinical management courses require 
clinical hours in a primary health care setting. FNP students are required to take 2 electives 
from a list of 3 possible electives: NURS 5220 Business Practices for NPs; NURS 5222 
Educational Concepts for Nursing; and NURS 5226 Genomics and Family Healthcare Across 
the Lifespan. 

 
GRADUATE SCHOOL FORMS 

 
All forms are available online through the Graduate School. 

 
Student Degree Plan 

 
After the graduate student has earned credit for twelve (12) semester hours of coursework, the 
major professor, the student, and the graduate advisory committee must file a formal degree 
plan with the Graduate School. The degree plan serves as the contract with the university and 
outlines the appropriate courses of study for the student. 

Request to Change Degree Plan 
 

If a change to the degree plan is necessary, the student’s major professor will complete a 
“Request for Change in Student Degree Plan”. This form will be signed by the student’s 
advisory committee and will be kept on file in the Graduate School. 

 
Graduate Advisory Committee Request 

 
The director of the Graduate School will receive the recommendation of the student’s major 
professor and will appoint a graduate advisory committee for the student. This committee 
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includes the major professor and one to three faculty members representing the field of study to 
be included in the student’s degree plan. 

 
Major Professor Recommendation 

 
When a student is admitted to a specific degree program, the director of the Graduate School will 
receive the recommendation of the academic school director for the unit in which the student 
plans to major and will appoint a major professor who will assist in planning the student’s 
graduate program. 

 
GRADUATION 

 
To be eligible for graduation, students must meet University and Kitty DeGree School of 
Nursing requirements for graduation. The student must have completed all of the semester 
credit hours required in their degree plan and achieve an overall average of 3.0 in all work to be 
credited toward the degree. Application for the degree must be filed with the Director of the SON 
by the date posted by the Registrar’s Office. Applications are to be submitted to SON office by 
fax (318)342-1567 or mailing to the SON: 700 University Avenue, Monroe, LA 71209. 

 
 

MSN PROGRESSION POLICY 
 

To progress in the Nursing Graduate Program, a grade of “A” or “B” must be earned in all major 
related courses. Enrollment in a nursing course is defined as completion of any unit examination, 
quiz or assignment in that course. A “W” grade in a course constitutes an enrollment in that 
course. A graduate student may only enroll in a major related course two (2) times during their 
matriculation in the program. 

 
Major related courses for CNL Program includes:  
NURS 5003 Health Policy & Global Health 
NURS 5004 Personnel and Organizational Management I 
NURS 5014 Personnel and Organizational Management II 
NURS 5005 Health Care Law and Ethics 
NURS 5012 Advanced Physical Assessment for CNLs 
NURS 5009 Economics and Financial Management I 
NURS 5019 Economics and Financial Management II 
NURS 5011 Quality Improvement and Patient Safety 

 
Major related courses for AGNP Program includes: 
NURS 5003 Health Policy & Global Health 
NURS 5007 Advanced Physical Assessment 
NURS 5202 AGNP I Primary Care of Acute Illness 
NURS 5204 AGNP II Primary Care of Special Health Needs 
NURS 5206 AGNP III Primary Care of Chronic Diseases 
NURS 5208 AGNP IV Best Practices in Adult-Gerontology 
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Major related courses for Family Nurse Practitioner Program includes: 
NURS 5003 Health Policy & Global Health 
NURS 5007 Advanced Physical Assessment 
NURS 5302 FNP I Primary Care of Adults 
NURS 5304 FNP II Women’s Health in Primary Care 
NURS 5306 FNP III Primary Care of Pediatrics 
NURS 5308 FNP IV Primary Care Geriatrics 

 
Failure is defined as earning a grade of “C”, “D”, or “F” in a major related course. Only two 
course grades of “C” will be allowed during the enrollment in the master’s program; this 
includes all graduate courses in the curriculum plan. To be eligible for graduation and 
progression, the student must maintain an overall grade point average of no lower than 
a 3.0 on a 4.0 scale. 

 
If a student has completed course work of satisfactory quality, but is unable to 
complete the complete course assignments due to circumstances beyond the student’s 
control, a grade of “I” may be assigned. The student must then work with the instructor 
of the course to address the deficiency within the first month of the next regular 
semester or within the first two weeks of either summer term of attendance. Any 
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Dismissal 
 

Dismissal from the Kitty DeGree School of Nursing Graduate Program will occur when a 
student has: 

 
1. Failure in the second enrollment of the same major related course 
2. Failure in a second major related course 

 
A student may submit a written appeal to the Kitty DeGree School of Nursing requesting 
permission to repeat a failed major related course in which a grade of “C” or lower was 
earned. Students who are dismissed from the Kitty DeGree School of Nursing Graduate 
Program are not eligible for readmission. 

 
TEXTBOOKS 

 
At the beginning of each semester, students are provided with a book list of required and 
recommended textbooks which are available in the campus book store. Although the textbook 
list is extensive, all texts have been carefully selected for their use in classroom learning 
activities as well as future potential as advanced practice references after graduation. Students 
are required to purchase all textbooks included on the required list when the list is provided. 

 
RESEARCH PROJECT 

 
Graduate nursing students must complete a research project during their course of work toward 
the Master of Science in Nursing degree. See the School of Nursing’s Research Project Guide 
(2016) for specific requirements of the research project. Also see the ULM Guidelines for 
Preparation of Field Studies, Theses, and Dissertations (2015) for university specifications. 

 
ONLINE CLASSROOM BEHAVIORS 

 
1. Follow the syllabus for specific course assignments and due dates, remember 

that penalties apply to late submissions of assignments. 
2. Nursing faculty will make every reasonable attempt to respond to online 

Inquiries and feedback within 3 working days of the submission or due date 
of the assignment. 

3. A portion of course grades is related to online participation in assignments, 
discussion boards and other classroom activities. This is considered as 
validation of online attendance in the course. 

4. The following are suggestions for students in Netiquette for Online Learning: 
A. Participate 

a. This is a shared learning environment, for maximum benefit to all in 
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T. Challenge others with the intent of facilitating growth, never demeaning 
or embarrassing others. 

U. Be open to being challenged or confronted on your ideas. 
V. Review your posts and responses before you submit them; this will allow 

you to make sure that your post is written well, and that your thoughts 
have been conveyed in the manner that you intended to convey them. 

 
 
 

Adopted: 10/16 
Revised: 6/17, 6/18 
Reviewed: 8/19 

 


